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INVITATION FOR BIDS 

 
Sealed bids for Contract Mowing Services for the Rogersville Housing Authority, which consists of five (5) 
individual development sites, (3 in Rogersville, 1 in Church Hill and 1 in Rutledge) will be received by the 
Rogersville Housing Authority, 902 Locust Street, Rogersville, Tennessee, until Tuesday, January 6, 2026 
at 10:00 A.M. EST.  Contractors may bid on any site or all five sites separately.  The term of the mowing 
contract will be for one year with the option to renew for two (2) additional years pending satisfactory 
performance by the selected contractor.  
 
Bidding Documents may be obtained from the Rogersville Housing Authority website 
(rogersvillehousing.com) or from Mr. Rodney Roberson, Executive Director at the Rogersville Housing 
Authority, 902 Locust Street, Rogersville, Tennessee 37857. 
 
The right is reserved by the Rogersville Housing Authority to reject any or all bids or to waive any 
informalities in the bidding.  No bidder may withdraw his bid within 30 days after the actual date of the 
opening thereof. 
 
WALK THROUGH AND PRE-BID CONFERENCE 
 
At 2:00 P.M., EST. on Tuesday, December 16, 2025 a pre-bid conference will be held at the Rogersville 
Housing Authority, for the purpose of answering questions bidders may have and to consider any 
suggestions they may wish to make concerning the project.  Immediately following the pre-bid conference, 
a walk-through of the project will be held by the Owner.  All contractors are recommended to attend this 
walk through and pre-bid conference. 
 
Rogersville Housing Authority 
 
By:  Rodney Roberson, Executive Director 
Date:  December 8, 2025 
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INSTRUCTIONS TO BIDDERS 
 

BIDDING DOCUMENTS 

 
Bidding Documents may be obtained from the Rogersville Housing Authority website 
(rogersvillehousing.com) or from Mr. Rodney Roberson, Executive Director at the Rogersville Housing 
Authority, 902 Locust Street, Rogersville, Tennessee 37857. 

 

WALK THROUGH AND PRE-BID CONFERENCE 

 

2:00 P.M., EST. on Tuesday, December 16, 2025 a pre-bid conference will be held at the Rogersville 

Housing Authority for the purpose of answering questions bidders may have and to consider any 

suggestions they may wish to make concerning the project.  Immediately following the pre-bid conference, 

a walk-through of the project will be held by the Owner.  All contractors are recommended to attend this 

walk through and pre-bid conference. 
 

RECEIPT AND OPENING OF BIDS 

 

Sealed bids for Contract Mowing Services at Development TN043-001 will be received by the Rogersville 

Housing Authority, 902 Locust Street, Rogersville, Tennessee until Tuesday, January 6, 2026 at 10:00 

A.M. EST.   The term of the mowing contract will be for one year with the option to renew for two (2) 

additional years pending satisfactory performance by the selected contractor. 

 

Any bid received after the time and date specified will not be considered and will be returned unopened. 

 

No bidder may withdraw his bid within 30 days after the actual date of the opening thereof. 

 

The right is reserved by the Rogersville Housing Authority to reject any or all bids or to waive any 

informality in the bidding process. 

 

PREPARATION OF BID 

 

Each Bid must be submitted on the forms included herein and submitted in a sealed envelope that is plainly 

marked as indicated below.  If the bid is forwarded by mail, the sealed envelope containing the bid must be 

enclosed in another sealed envelope addressed to the Rogersville Housing Authority at the address stated 

above. 

 

Each sealed envelope which contains the bid must be plainly marked on the outside as “BID FOR 

CONTRACT MOWING SERVICES AT HARMON-ETTER-ROGERS-DEPOT-SPRING 

STREETS TN043-001, ROGERSVILLE”.  The sealed envelope shall also include the following 

information on the outside: 

 

Name of Bidder 

Bidder’s Mailing and Street Address 

Bidder’s Business License Number 

 

All forms must be completed in ink or typewritten and the price of the bid must be stated legibly. 
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METHOD OF AWARD 

 

The Rogersville Housing Authority will utilize the evaluation factors identified in the General 

Specifications section of these bid documents to determine which bid is most advantageous to the Authority.  

The Bidder which scores the most points assigned to each evaluation factor will be selected by the Authority 

to perform the mowing services. 

 

The successful bidder will be notified by the Authority by the issuance of a Notice of Award.  The Notice 

of Award will be accompanied by the necessary Contract to be executed and returned to the Authority.  

After completion of mowing services for the original year, the Rogersville Housing Authority may opt for 

the successful bidder to perform an additional year of mowing services based on the satisfactory 

performance of the required mowing services. 
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SUMMARY OF WORK 
 

The Owner is the Rogersville Housing Authority, 902 Locust Street, Rogersville, Tennessee, 37857, as 

represented by Mr. Rodney Roberson, Executive Director. 

 

All work will be inspected by the Rogersville Housing Authority after each mowing before payment is 

authorized. 

 

PROJECT DESCRIPTION 

 

The project generally consists of, but is not limited to the following work:  Mowing, weed eating, pick up 

of debris and blow off clippings at drive ways, parking areas, sidewalks, flower beds, and porches from 

property line to property line at Development 43-001.  Contractors shall note sites are in the Rogersville 

community.  The average mowing season is 23-28 weeks, which may include at least two removals of 

leaves.  Bidder will note this doesn’t guarantee any amount of mowing. 

 

BID PACKAGE 

 

The following forms shall be in a sealed bid envelope (package).  If these items are not in the submitted bid 

package the bid will be rejected. 

 

 1. Bid Form 

 2. Factor Sheet 

 3. Copy of State of Tennessee current license  

 4. Copy of Insurance Certificate 

 5. Certification of workers compensation insurance 

  

Contractors shall note that the successful bidder will be required to fill out the remaining documents and 

provide city and county business license where required. 

 

MOWING SCHEDULE 

 

Contractors shall bid mowing weekly at each site.  After award, a daily schedule will be set up between the 

Contractor and the Rogersville Housing Authority.  The Rogersville Housing Authority will increase or 

decrease mowing schedule based on weather conditions such as rain or lack of rain requiring less mowing. 

 

Contractor will only mow between the hours of 7:00 a.m. and 9:00 p.m. or sunset Monday through 

Saturday, unless any changes are issued in writing by the Rogersville Housing Authority. 
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GENERAL REQUIREMENTS 
 

 

EVALUATION FACTORS 

 

The Rogersville Housing Authority will utilize the following evaluation factors to determine which bid is 

most advantageous to the Authority.  Each factor listed has been assigned points any information not given 

for a factor will receive a zero for that factor.  The total maximum points possible are 100.  Please use the 

attached Bid Form and Factor Sheet. 

 

• Cost of Services     (0 to 40 points) 

 

• Time frame for mowing site    (0 to 10 points) 

 

Development TN043-001 

 

• Number of employees to be used   (0 to 15 points) 

 

• Equipment to be used     (0 to 15 points) 

 

• Experience      (0 to 15 points) 

 

• References      (0 to 5 points) 

 

INSURANCE 

 

The Rogersville Housing Authority will require the selected contractor to provide a Certificate of 

Comprehensive General Liability Insurance with Bodily Injury and Property Damage for a minimum 

amount of $500,000 per occurrence. 

 

The Certificate of Insurance shall identify the development numbers, name and address of the Insurance 

Company, and the effective and expiration dates of the policy.  The Certificate shall also indicate that the 

Rogersville Housing Authority will be given thirty (30) days prior notice of any cancellation or non-renewal 

of the policy. 

 

The Rogersville Housing Authority will require the selected contractor to provide a Certificate of 

Workman’s Compensation, if applicable. 

 

The Rogersville Housing Authority will require the selected contractor to provide a Certificate of 

Automobile Liability for a combined single limit for bodily injury and property damage of not less than 

$500,000 per occurrence. 

 

Under no circumstances will the Rogersville Housing Authority assume the liability of the contractor 

through a “hold harmless” or “contractual liability” clause.  



Rogersville Housing Authority 
2026 Contract Mowing Services 
Church Hill, Tennessee 

 

20 
 

BID FORM 
 

The undersigned Bidder does hereby declare and stipulate that this proposal is made in good faith, without 

collusion or connection with any other person or persons bidding for the same work, and is made in 

pursuance of and subject to all terms and conditions of the contract and detailed specifications pertaining 

to the work to be done, all of which has been examined by the undersigned.  This is a per mowing bid.  

Payment for services will be billed monthly for the number of times each development has been mowed for 

the month and will be paid by the Rogersville Housing Authority the first week of the following month. 

 

Bid #1 

Development TN043-001 

    

 Harmon-Etter-Rogers, Rogersville  Price/Mowing:  $     

North Depot Street, Rogersville  Price/Mowing:  $     

Spring-North Rogers, Rogersville  Price/Mowing:  $     

 

Total Price/Mowing:  $     

  

 

       

 

 

Bidder acknowledges receipt of the following Addenda/Clarifications: 

 

              

 

Company Name:              

 

Contractor’s Name and Title:            

 

Address:               

 

City:                

 

Phone Number:              

 

Business License Number:             

 

Signature:                
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FACTOR SHEET 

 

 

 

• Time frame for mowing site: 

 

Development TN043-001        

 

• Number of employees to be used:        

 

• Years of Experience          

 

 

LIST OR ATTACH THE FOLLOWING INFORMATION 

 

Type of equipment to be used: 

 

 

 

 

 

 

 

References: 

 

         

Name            Address Phone Email 
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NON-COLLUSION AFFIDAVIT OF PRIME BIDDER 

   
State of ______________________)      

                                                         ) ss.  

County of ____________________)   

           

I, _______________________________________________________, being first duly sworn, deposes and say 

that:   

 

(1) He/She is ___________________________of _________________________________ is  

                              Name                Business Name 

the Bidder that has submitted the attached Bid;   

 

(2) He/She is fully informed respecting the preparation and contents of the attached Bid and of all pertinent 

circumstances respecting such Bid;    

 

(3) Such Bid is genuine and is not a collusive or sham Bid;   

 

(4) Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, employees or parties in 

interest, including this affiant, has in any way colluded, conspired, connived or agreed, directly or indirectly 

with any other Bidder, firm or person to submit a collusive or sham Bid in connection with the Contract for 

which the attached Bid has been submitted or to refrain from bidding in connection with such Contract, or has 

in any manner directly or indirectly, sought by agreement or collusion or communication or conference with 

any other Bidder, firm or person to fix the price or prices in the attached Bid or of any other Bidder, or to fix 

any overhead, profit or cost element of the Bid price or the Bid price of any other Bidder, or to secure through 

any collusion, conspiracy, connivance or unlawful agreement any advantage against the Rogersville Housing 

Authority or any person interested in the proposed Contract; and   

 

(5) The price or prices quoted in the attached Bid are fair and proper and are not tainted by any collusion, 

conspiracy, connivance or unlawful agreement on the part of the Bidder or any of its agents, representatives, 

owners, employees, or parties of interest, including this affiant. 

 

(6) That no employee or person whose salary is payable in whole or in part from the Rogersville Housing 

Authority is directly or indirectly interested in this Bid, or in the supplies, materials, equipment, work or labor 

to which it relates, or in any of the profits thereof.            

 

_________________________________________ 

Signature              

_________________________________________ 

Title          

 

Subscribed and sworn before me this ____ day of ________ 20 ____ 

 

_______________________________________ 

(Notary Public)   

 

My Commission expires ___________________   

 
 
 
 

Non-collusion Affidavit of Prime Bidder 
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CERTIFICATION OF BIDDER REGARDING SECTION 3 

AND SEGREATED FACILITIES 
 
 
 
 

Name of Prime Contractor: ______________________________________________________ 
 
Project:  Rogersville Housing Authority  

2026 Contract Mowing Services All Developments 
 
 
The undersigned hereby certifies that: 
  

(a) Section 3 provisions are included in the Contract.  
 
(b) A written Section 3 Plan was prepared and submitted as part of the Bid proceedings (if bid 

equals or exceeds $10,000.00).  
 

(c)  No segregated facilities will be maintained. 
 
 
 
 
_____________________ __________________  ______________________________ 
Print Name   Title (owner, etc.)  Business Name 

 
 
_________________________________________  ___________________________ 
Signature       Date 

 
 
 
 
 
 
 

 
 
 
 
 
 
 

Certification of Bidder Regarding Section 3 
and Segregated Facilities 
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CONTRACTOR SECTION 3 PLAN FORMAT 
 

_________________________________________________ 
Name of Contractor 
 
 
Agrees to implement the following specified affirmative action steps directed at increasing the utilization of lower 
income residents and businesses within the Town of Rogersville, City of Church Hill and City Rutledge and 
Grainger and Hawkins County, TN (project localities). 
 

A. To ascertain from the locality's program official the exact boundaries of the Section 3 covered project area 
and, where advantageous, seek the assistance of local officials in preparing and implementing the 
affirmative action plan. 
 

B. To attempt to recruit from within the project locality the necessary number of lower income residents 
through: local advertising media, signs placed at the proposed site for the project, and community 
organizations and public or private institutions operating within or serving the project areas such as 
Service Employment and Redevelopment (SER); Opportunities Industrial Center (OIC); Urban League; 
Concentrated Employment Program; Home-Town Plan; or the U. S. Employment Service. 
 

C. To maintain a list of all lower income residents who have applied either on their own or on referral from 
any source, and to employ such persons, if otherwise eligible and if a vacancy exists. 
 

D.  1 To insert this Section 3 Plan in all bid documents, and to require all bidders on subcontracts to submit a 
Section 3 Affirmative Action Plan including utilization goals and the specific steps planned to accomplish 
these goals. 

 
E. To ensure that subcontracts which are typically let on a negotiated rather than a bid basis in areas other 

than Section 3 covered project areas are also let on a negotiated basis, whenever feasible, when let in a 
Section 3 covered project area. 

 
F. To formally contact unions, subcontractors, and trade associations to secure their cooperation for this 

program. 
 

G. To ensure that all appropriate project area business concerns are notified of pending subcontract 
opportunities. 

 
H. To maintain records, including copies of correspondence, memoranda, etc., which document that all of 

the above affirmative action steps have been taken. 
 

I. Solicit, and take application, for employment on the project from project area residents and provide the 
Housing Authority with evidence and the results of this effort. 

 
 

1 Loans, grants, contracts, and subsidies for less than $10,000 will be exempt. 
 
 

Contractor Section 3 Plan Format 
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J. To make an effort to achieve the Section 3 goals established by the Housing Authority for this project as 
follows:  
 
1. Number of residents provided jobs with the contractor or its subcontractors: One (1) 

  
2. Number of residents provided job training by the contractor or its subcontractors: One (1)  

 
K. To provide documentation to the Housing Authority regarding the number of low-income persons, 

housing authority residents and local small businesses utilized on the projects. Reports will be submitted 
to the PHA on a monthly basis and in summary at the completion of the project on the Contractor's 
Section 3 Report following this section. 
 

L. To appoint or recruit an executive official of the company or agency as Equal Opportunity Officer to 
coordinate the implementation of this Section 3 Plan. 

 
 

As officer and representative of _______________________________________________ 
            (Name of Contractor) 
 
 
_________________________________________ 
Signature 
 
_________________________________________ 
Title 
 
_________________________________________ 
Date 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 

Contractor Section 3 Plan Format 
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CONTRACTOR'S SECTION 3 PLAN REPORT 
 

CONTRACT MOWING SERVICES 
ROGERSVILLE HOUSING AUTHORITY 

 
Date: ____________________________________________ 
 
Name of Contractor: ________________________________ 
 
REPORT TYPE (Check One) 
       Monthly Report for period beginning ____________________through _________________ 
       Summary Report 

 

A B C D E 

Total New Hires by Job Category 

% of Aggregate 
New Hires that 
are Section 3 

Residents 

% of Total Staff 
Hours for Section 3 

Employees and 
Trainees 

Number of Section 3 
Employees and 

Trainees 

Racial/Ethnic Code(s) 
For Columns D and E, 

show Numbers 

1 2 3 4 5 

Construction by Trade (List) 
Trade: 

0 0 0 

          

Trade:                 

Trade:                 

Trade:                 

Other: (List)                 

                  

                  

Total:                 
Racial/Ethnic Codes:                            
1=White American                                 
2=Black American                                  
3=Native American                               
4-Hispanic American                               
5=Asian Pacific American                    
6=Hasidic Jews 

Program Codes:                                                                                                                  
1=Flexible Subsidy                                                
2-Section 202/811                                            
3-Public/Indian Housing Development,      
Operation and Modernization                                       
4=Homeless Assistance                                     
5-HOME                                                                   
6-HOME-State Administered 

                                                                                      
7=CDBG Entitlement                                              
8=CDBG State Administered                                 
9=Other CD Programs                                          
10-Other Housing Programs                                                                                    
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MOWING SPECIFICATIONS 
 

MOWING HEIGHT 

 

Contractors shall not mow yards less than 3” unless approved by the Rogersville Housing Authority. 

 

DEBRIS REMOVAL 

 

Contractor shall pick up all paper, cardboard, and small objects before mowing.  The Rogersville Housing 

Authority will direct tenants to remove toys, furniture, large objects, etc. left in the yards the day before 

mowing.  If objects are not removed call RHA immediately and they will have object removed. 

 

MOWING AREA 

 

Contractor will mow yards from property line to property line.  This includes all drainage swales, ditches 

and creek banks as well as all yard areas.  If ditches or swales are too rough or steep for mowers, then 

contractor shall weed eat all areas.  Contractor shall not blow debris on buildings or vehicles 

 

DAMAGE 

 

Contractor shall repair and/or replace all items damaged by crew during mowing to include, but not limited 

to: vinyl siding, clean out lids, glass breakage, concrete sidewalk, curbs, etc.  Contractor shall note - DO 

NOT HIT SECURITY CAMERA POLES.  If contractor hits these poles, then cameras will be required 

to be reset by security camera company, and the contractor will pay for the service call. 

 

WEED EATING AREAS 

 

Contractor shall weed eat around all building structures, sidewalks, curbs, parking areas, clothesline poles, 

and trees.  If tenant’s flowers or vegetables do not have landscaping fence around them weed-eat all unkept 

and unsightly areas. 

 

CLEAN UP 

 

Contractor shall blow off and remove all grass clippings from sidewalks, parking areas, porches and 

mulched/flower beds before leaving site. 

 

FINAL ACCEPTANCE 

 

Contractor shall notify RHA when all sites have been completed.  RHA shall inspect completed mowing 

when needed, and will keep contractor posted on their performance, as well as any corrections that need to 

be made. 
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SITE DESCRIPTIONS 
 

Contact Mowing Services will be performed at the Rogersville Housing Authority’s Development TN043-

001 located on sites in Rogersville, Tennessee.  The following identifies the site locations for each 

development and the approximate acreage to be mowed at each site. 

 

All Bidders are strongly encouraged to familiarize themselves with each development prior to submitting a 

bid. 

 

DEVELOPMENT TN043-001 

 

This development consists of three (3) sites located on Harmon Drive, Etter Street, S. Rogers Street, N. 

Depot Street, N. Rogers and Spring Street in Rogersville Tennessee. The combination of these three sites 

contains approximately 8.0 acres of which approximately 5.5 acres are mowed. 

 

1. 601 and 603 S. Rogers Street (across the street from Rogersville City School) 

303 Harmon Street thru 318 Harmon Street (both sides of the street) 

600 Etter Street thru 620 Etter Street 

 

2. 212, 214, 220, 222 North Depot Street 

 

3. 208 and 210 Spring Street 

310 and 320 N. Rogers Street 

 

Maps identifying development is attached. 

Tennessee Property Viewer website (https://tnmap.tn.gov/assessment/) also provides maps of the site. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://tnmap.tn.gov/assessment/
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601 and 603 S. Rogers Street (across the street from Rogersville City School) 

303 Harmon Street thru 318 Harmon Street (both sides of the street) 

600 Etter Street thru 620 Etter Street 

   

 

212, 214, 220, 222 North Depot Street 

  

 

208 and 210 Spring Street 

310 and 320 N. Rogers Street 

  


